WRT 104: Writing To Inform and Explain
English 156: College Writing Techniques

Submitting Your Reporting Information Folder
Due at the beginning of class on Thursday, May 14
	Left Pocket (top to bottom)
	Right Pocket (top to bottom)

	· Project 4: “Taking Stock”—one from each group member (see below)

· Group Research Plan
· Research Question, Thesis and Outline
· Source Information Sheets—one from each group member, each representing a unique source that contributed to the creation of the final report.

	· Final Draft (must pass “Yes” Test)

· Interim Draft(s)—if any
· Workshop Peer Responses (3)—including my review of your draft and two other responses that helped you improve your draft
· Workshop Draft—min. 4 full pages and Works Cited page.
· Discovery Drafts—one from each group member, min. 1 full page.



Project 4: “Taking Stock” Reflection
Once you have compiled your Reporting Information folder, reflect for about 15 minutes on the process and final product you are submitting. Consider the following questions as a guide but do not limit yourself to these or feel you have to answer them in order, etc. Your “Taking Stock” should be at least one (1) page in length.

1. How well did your group convey the information? Is it complete enough for your audience’s needs?
2. What strategies (review pages 72-80 in FG) did you or your group rely on, and how did they help you achieve your purpose?
3. How did your group organize the report and why did you choose this particular structure?
4. How did your group go about researching the information for this piece?

5. How did your group go about drafting this piece?

6. Did your group use any tables, graphs, diagrams, photographs, illustrations or other graphics effectively?

7. How did the responses of others influence your group’s writing and revising?

8. What do you think your group did especially well in this piece?

9. What do you think your group could still improve upon in this piece?

10. Reflecting back on the experience as a whole, what would you do differently next time both as an individual writer and a member of a cooperative writing group?
How Will Your Folder Be Evaluated?*
· Complete and on time?






10%

· Commitment and participation in writing process?



20%

· To what extent do the contents reflect serious and substantive revision?
20%

· To what extent does your Final Draft meet expectations of rubric?

50%

*NOTE: All group members will receive the same grade unless performance and evidence suggests otherwise.

